
As an employee of SRCES, you are required to complete all steps in the Charter for the Protection of Children, Youth, and

Vulnerable Adults which can be found on the Diocese of Pittsburgh website: diopitt.org/school-employee.

Virtus Online Safe Environment Database. The first step is to enter your information. Here is the link for new

users: virtusonline.org/virtus/15497/reg_pwd.cfm?theme=0. The access code is “protect.” Create a user ID and

password. Select South Regional Catholic Elementary Schools as your site and then fill out the rest of the form in

its entirety and be sure to click “save” and “submit” at the end. Once you have created your username and

password you will then log in and complete each of the links for your application.

Child Abuse History Clearance. The online application is the quickest way to get results, typically within a 48 hour

to 2-week timeframe. To start your application, go to: compass.state.pa.us/cwis/public/home. Once you have

your results, please give a copy of the certificate to the principal and email a copy to

SafeEnvironment@srcespgh.org.

FBI Clearance. Go to: uenroll.identogo.com/ and follow the steps to register, locate a fingerprinting center, and

schedule an appointment. The School Employee service code is 1KG6TR. Please give a copy of your receipt that

has the UE number to the principal and email a copy to SafeEnvironment@srcespgh.org.

Virtus Protecting God’s Children. Complete an online session or attend a live class. The class takes approximately

1 hour. Once completed please make a copy of your certificate of participation and give a copy to the principal

and email a copy to SafeEnvironment@srcespgh.org.

Mandated Reporter Training. Complete an online workshop or attend a live class. This session takes at least 3

hours. If completed on-line, you are able to stop and start at your convenience; it will hold your place. Once

completed, please make a copy of your certificate of participation and give it to the principal and email a copy to

SafeEnvironment@srcespgh.org.

ACT 24. Please complete and sign the attached form and return it to the principal and email a copy to

SafeEnvironment@srcespgh.org.

ACT 168. Please complete a form for each of your previous employers that were school entities and/or where you

had direct contact with children. All completed documents need to be returned to

safeenvironment@srcespgh.org.

Child Protective Services Law of PA. Please read the CPSL booklet and then sign, date, and return the

Acknowledgement of Receipt page to the principal and email a copy to SafeEnvironment@srcespgh.org.

Code of Pastoral Conduct. Please read the Code of Pastoral Conduct booklet, which will be emailed. Sign and date

the Acknowledgement of Receipt page (Attached) to the principal and email a copy to

SafeEnvironment@srcespgh.org.

Your first day of employment is contingent upon our receipt of all of the items above. If you have a Safe Environment

question, please email SafeEnvironment@srcespgh.org. Any other questions, please contact the principal or the Regional

Business Manager, Carlos Leyva at carlos@srcespgh.org.
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CATHOLIC DIOCESE OF PITTSBURGH 
Acknowledgement of Receipt of the Code of Pastoral Conduct 

In accord with my role as Church personnel, and in witness to the 
Gospel of Jesus Christ, I will conduct myself with integrity, acting in a 
manner that is consistent with the discipline and teachings of the 
Catholic Church. I will guide my behavior by civil and canon law, by the 
policies of the Catholic Diocese of Pittsburgh and by the Code of 
Pastoral Conduct by… 
1. Respecting the rights of each person and advancing his or her 

welfare during the course of counseling, advising or spiritual 
direction. 

2. Holding in the strictest confidence information disclosed during the 
course of counseling, advising or spiritual direction. 

3. Maintaining an open and trustworthy relationship when working 
with youth, free from inappropriate behavior that would put them at 
risk. 

4. Honoring the trust placed in Church personnel by not exploiting 
others for sexual gain or intimacy. 

5. Providing a professional work environment that is free from physical, 
psychological, written or verbal intimidation or harassment. 

6. Maintaining confidentiality in creating, storing, accessing, transferring 
and disposing of Church records. 

7. Avoiding situations that might present a conflict of interest. 
8. Reporting to proper authorities my own ethical or professional 

misconduct and the misconduct of others. 
9. Treating Church personnel justly in the day-to-day operations of 

work and ministry. 
10. Being responsible for my own spiritual, physical, mental, and 

emotional health. 
I HAVE CAREFULLY READ, UNDERSTAND, AND HEREBY COMMIT TO 
CONDUCTING MYSELF AS A PRIEST, PARISH ADMINISTRATOR, 
DEACON, SEMINARIAN, CHURCH EMPLOYEE OR VOLUNTEER IN 
ACCORD WITH THE DIOCESAN CODE OF PASTORAL CONDUCT. 
 

 _________________________________________   _________________________________  
      (SIGNATURE, FULL NAME ~ DO NOT PRINT)                            (PRINTED NAME)                         
 

 ___________________________________________   ____________________________  
      (PARISH, SCHOOL, OFFICE OR PROGRAM)                                       (DATE SIGNED) 
 

 

RETURN ONE SIGNED ORIGINAL TO THE PARISH OR DIOCESE 
AND KEEP THE OTHER COPY FOR YOUR RECORDS. 

 



Acknowledgement of Receipt 
Reporting of Child Abuse and 
The Child Protective Services Law of Pennsylvania 
In accordance with my role as Church personnel (paid/volunteer) and 
acknowledging my responsibility as a citizen to abide by the laws of 
the Commonwealth of Pennsylvania in regard to reporting suspected 
cases of child abuse, I acknowledge the following: 

1. Abuse of a child can be physical, mental, sexual or harmful physical 
neglect. 

2. The reporting mandate is restricted to those minors (under 18 years 
of age) under the care of a diocesan institution, parish or school. 

3. Mandated reporting is not restricted to first-hand observation only. 
Second-hand reports must also be reported if there is “reasonable 
cause to suspect” that child abuse has occurred. 

4. I understand that my parish/school has a reporting protocol in place 
which I will follow. 

5. Reports of suspected child abuse are to be made immediately to 
the 24-hour Child Abuse Hotline (ChildLine). The toll-free number 
is 1-800-932-0313. 

6. I understand that a written report is to be made within forty-eight 
(48) hours of the telephone report. 

7. I understand that school employees are subject to additional 
reporting procedures when the predator is another individual who 
works in the school. 

8. I understand that CPSL grants immunity from civil suits for those 
(employees/volunteers) who make a “good faith” report of 
suspected child abuse. 

I HAVE CAREFULLY READ, UNDERSTAND, AND HEREBY 
COMMIT TO FOLLOWING THE REQUIREMENTS OF THE  
CHILD PROTECTIVE SERVICES LAW OF PENNSYLVANIA. 
 

 _________________________________________   _________________________________  
      (SIGNATURE, FULL NAME ~ DO NOT PRINT)                            (PRINTED NAME)                         
 

 _________________________________________   _________________________________  
      (PARISH, SCHOOL, OFFICE OR PROGRAM)                               (POSITION) 
 

 ____________________________________  
      (DATE SIGNED) 
 

RETURN ONE SIGNED ORIGINAL TO THE PARISH OR DIOCESE 
AND KEEP THE OTHER COPY FOR YOUR RECORDS. 


